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http://www.ic-arda.org 
All US Government Contract Officer’s Representative (COR) and/or Program Manager (PM) who receive funds from ARDA shall:

1. Acknowledge ARDA support:

(a) by ensuring the following statement is on all reports and publications: "This work was supported (or “was supported in part”) by the Advanced Research and Development Activity (ARDA) under contract number XXXXXX-XX-X-XXXX (or under ARDA control number TAYYYY-XXXX)", and

(b) by ensuring the ARDA logo is on all visual aids employed in project presentations. This includes both contractor and government presentations. The logo can be downloaded from the external ARDA web-site at ‘www.ic-arda.org’, or at ARDA’s internal web site.

2. Ensure that ARDA receives timely project-tracking information by:

· Notifying ARDA directly of any significant event associated with the project, independent of the next scheduled reporting cycle.  This includes discoveries, successes or failures, and any publications or press release at the time of publication or release (or when such information is submitted for prepublication review, if legally required).

· Having required tracking data such as, progress reports, technical reports, financial reports, the final reports, publications, and patent disclosures, preferably in electronic form, sent directly to the ARDA office, by adding ARDA to the CDRLs. 
· Providing financial tracking information, to include calling ARDA’s attention to significant variances from the execution plan.

· Responding to ARDA “data calls”. Data calls are typically fast-reaction requests for key project information, such as current financial status and recent technical accomplishments.

· Providing ARDA with copies (hardcopy or electronic) of all contracts and grants underwritten in whole or in part by ARDA.

· Make available to the ARDA office any software developed by ARDA funds.

· Providing project-identification and contact information for the sponsored effort, to include (as appropriate): 
(a) Project or contract name, participating firms or companies and their POCs.

(b) The key Government and contractor individuals involved, especially: the financial, scientific, and managerial POCs. 

(c) Project "Champions" and/or customers for the technology;

· Reporting levels of funding for current fiscal year and estimates for out-years, identifying all sources and amounts for the funded activity for current and out-years.

· Providing information on anticipated commitments, obligations, and outlays on a quarterly basis.  (i.e.: 31 December, 31 March, 30 June and 30 September or as needed) 

· Obligating ARDA funds within 90 days of receipt unless ARDA and the PM have reached a separate agreement. Note that failure to obligate may result in ARDA requesting the funding be returned for use on other efforts.  ARDA requires a written explanation from the PM if obligation dates cannot be met. 

3. Provide quarterly report data in an ARDA-specified format. 

· ARDA provides Microsoft Office file templates to standardize project reporting across programs. These files can be downloaded from the ARDA web sites.
4. Provide crisp, results-oriented milestones and schedules for all sponsored work.

5. Invite ARDA to observe contractor site visits, reviews, and meetings at least semiannually.

6. Ensure any software or hardware developed using ARDA funds are sharable with the Intelligence Community
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